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CardScan for ACT! Premium

CardScan for ACT! Premium is the fastest, easiest, most accurate 
way to enter contacts into your ACT! Premium database. It 
maximizes your efficiency with such features as:

• Capturing records by scanning business cards and 
importing existing CardScan files and text files.

• Creating contacts simply by dragging and dropping data 
from emails, vCards, and other documents directly into 
the CardScan window. 

• Adding other data that may be required to create 
Contacts and Companies. 

• Associating contacts with existing companies, as well as 
creating new companies. 

• Verifying the data accuracy and completeness, and 
preventing duplicate entries.

NOTE TO ADMINISTRATORS: For all administrative functions, 
see the CardScanProAdmin.chm Help file on the CardScan for 
ACT! CD-ROM.



System Requirements

CardScan for Act! Premium requires the following:

• Microsoft® Windows® 2000, XP Professional, or Vista
• Internet connection 
• Pentium® P1 processor or later
• 128 MB RAM or greater 
• 100 MB disk space 
• CD-ROM drive 
• USB port for scanner connection
• CardScan scanner – 700c or later



Installing CardScan for ACT! Premium

IMPORTANT: Install the CardScan for ACT! software before 
connecting the scanner to your computer. 

To install the software

1 Locate the software Product Key on the CD-ROM package. 
You will be prompted for this number during installation.

2 Log on as Administrator or to an account with Administrator 
privileges. 

3 Insert the CardScan for ACT! CD-ROM. 

If the CardScan for ACT! installation program does not start 
automatically, choose Start Run, enter D:\setup.exe 
(where D is the letter of your CD-ROM drive), and click OK.

4 Follow the on-screen instructions to finish installing 
CardScan for ACT!. 

To install the scanner

Plug the scanner’s USB cable into the computer’s USB port 
after you install the software. 



To install the Administrator application

1 Complete steps 1 - 3 in the software installation procedure 
on the previous page.

2 Choose Custom in the Setup Type window and click Next.

3 Add the Administrator component and continue with the 
installation.

NOTE TO ADMINISTRATORS: For information regarding silent 
installation, refer to CardScan for ACT! Silent Install.doc on the 
CardScan for ACT! CD-ROM.

Activating CardScan for ACT! Premium

You have a 30-day grace period to activate CardScan for ACT!. 
CardScan may be activated over the Internet or by telephone, if 
you do not have Internet access. If you do not activate CardScan 
within the grace period, you will no longer have access to the 
software.

Users must activate their own copy of CardScan. When the 
maximum number of activated users reaches the license limit, no 
other users will be able to activate CardScan. You must contact 
CardScan Technical Support to obtain additional activations.



Getting Started

Depending on which CardScan scanner you are using, you may 
need to calibrate the scanner on your first CardScan for Act! 
startup.

To scan your first business card

1 Choose Start Programs CardScan CardScan for ACT!. 
The CardScan for ACT! window opens and displays the 
Calibrate dialog box (only for the CardScan 700c scanner).

2 If you have a CardScan 700c scanner, follow the on-screen 
instructions for calibrating the scanner. If you have a 
CardScan 800c scanner, you do not have to calibrate the 
scanner.

3 Check the Status line at the bottom of the window. If the 
scanner is connected properly, the Status line reads: Ready 
to scan. Please insert card. 

4 Begin scanning by inserting a business card into the scanner. 
The scanner scans the card and displays the Scanning 
Options dialog box.



Information and Support

• For Online Help, press F1 or choose Help Contents.
• For the ReadMe file, choose Help View ReadMe.
• For Online Support, click CardScan Support on the Help 

menu bar.

For Information

CardScan
25 First Street
Suite 107
Cambridge, MA 02141

For Technical Support

• Call  800-316-8893  or  617-492-4200 
10:00 A.M. – 6:00 P.M.  EST Monday – Thursday
10:00 A.M. – 5:30 P.M.  EST Friday

• Send an email to prosupport@cardscan.com
• Visit the Support section at http://www.cardscan.com



Engl

CardScan
25 First Street, Suite 107
Cambridge, MA 02141

© 2007 CardScan, A member of the Newell Rubbermaid family of leading brands.



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /KOR <FEFFd5a5c0c1b41c0020c778c1c40020d488c9c8c7440020c5bbae300020c704d5740020ace0d574c0c1b3c4c7580020c774bbf8c9c0b97c0020c0acc6a9d558c5ec00200050004400460020bb38c11cb97c0020b9ccb4e4b824ba740020c7740020c124c815c7440020c0acc6a9d558c2edc2dcc624002e0020c7740020c124c815c7440020c0acc6a9d558c5ec0020b9ccb4e000200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /CHS <FEFF4f7f75288fd94e9b8bbe7f6e521b5efa76840020005000440046002065876863ff0c5c065305542b66f49ad8768456fe50cf52068fa87387ff0c4ee563d09ad8625353708d2891cf30028be5002000500044004600206587686353ef4ee54f7f752800200020004100630072006f00620061007400204e0e002000520065006100640065007200200035002e00300020548c66f49ad87248672c62535f003002>
    /CHT <FEFF4f7f752890194e9b8a2d5b9a5efa7acb76840020005000440046002065874ef65305542b8f039ad876845f7150cf89e367905ea6ff0c4fbf65bc63d066075217537054c18cea3002005000440046002065874ef653ef4ee54f7f75280020004100630072006f0062006100740020548c002000520065006100640065007200200035002e0030002053ca66f465b07248672c4f86958b555f3002>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


